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1. O0mue moJ1oKeHNs

1.1. byxrajirepus sSBISE€TCS CaMOCTOSITEIIbHBIM CTPYKTYPHBIM TOApa3/ieIeHuEeM
T'AIIOY «CXTy.

1.2. byxranrepuss co3gaeTcsi W JIMKBUAUPYETCA NPUKA30M PYKOBOJIUTEIS
OpraHU3aLHN.

1.3. byxrairepuio BO3IVIABISET TIJaBHBIA OyXrajatep, Ha3HayaeMbli Ha
JOJDKHOCTB IPUKA30M PYKOBOJIUTENS OpraHU3aLlH.

1.4. Ha BpeMs OTCYTCTBHUS IJIaBHOIO OyXrajrepa pyKOBOJCTBO Oyxraiarepuei
OCYILIECTBIISIET 3aMECTUTENb TJIABHOTO OyXranTepa.

1.5. CoTpyaHuku OyXraaTepuy Ha3HAYaTCs U OCBOOOKIAIOTCS OT 3aHUMAeMOM
JOJDKHOCTH TPHUKA30M PYKOBOJMTENSL OPraHU3alui N0 MPEICTaBICHUIO IJIaBHOTO
Oyxranrepa.

1.6. ['maBHbIli OyxXrajirep Ha3Ha4yaeTcsi M OCBOOOXKIAETCS OT 3aHMMAaeMOM
JOJKHOCTH MPUKA30M PYKOBOJUTENS OPraHU3alUU.

1.7. B cBoeil nedarenbHOCTH OyXraiatepusi pyKOBOJICTBYETCS:

- JEUCTBYIOIIMM  3aKOHOAATEIbCTBOM Poccum HM  HOPMAaTUBHOMU
JTIOKYMEHTAIIUEN,
pacnpoCTpaHSIOLICICS Ha AEITEIbHOCTh OyXTrajlTepuu, CTaHAapTaMHu B
oOnactu
perynupoBaHus Oyxyuera;
- yCTaBOM OpraHM3alUU;
- YYETHOW MOJUTUKOM;
- HACTOSIIMM IOJIOKEHHEM;
- VHBIMU JIOKAJIbHBIMU aKTaMH OpraHU3aliHy.

2. CTpykrypa

2.1. CTpykTypy ¥ INTaTHYK0 YHCJICHHOCTh OYXTaJTepUu  yTBEPKIAET
PYKOBOJUTENh OPTaHM3AIMU 110 TPEJCTABICHUIO TJIABHOTO OyXrainrepa U IO
COTJIACOBAHUIO C MHCIIEKTOPOM OT/IeJIa KaJIpoB.

2.2. Pactipenenenne 00S3aHHOCTEH MEXIY COTPYAHHKAMU OyXTalTepuu
TIPOU3BOIUTCS TIIABHBIM OYXTalTEPOM.

3. 3agaum

3.1. OcymiecTBiiecHHEe  BHYTPEHHETO  KOHTPOJS  COBEpIIaeMbIX  (DaKTOB
XO35IICTBEHHOM KM3HH B Mpeesiax KOMIIETEHIIMN COTPYAHUKOB OyXTalTepUH.

3.2. ®opMUpOBaHUE TIOJHOM W JIOCTOBEpHOW WH(MOPMAIIMK O JEATEIHLHOCTH
OpraHM3alMd M €€ HMYUIECTBEHHOM IOJIO)KEHUH, HEOOXOIUMON BHYTPEHHUM
MOJIb30BATENSIM  OyXrainTepckol ((hMHAHCOBOM) OTUETHOCTU - PYKOBOJIUTEISAM,
yUpeIUTENsiM, COOCTBEHHHMKAM HMYIIECTBA OpPTaHU3AIMH, a TakK)Ke BHEUTHUM
IIOJIB30BATEISIM - HMHBECTOpPAaM, KpEIUTOpaM W JPYTMM  II0Jb30BaTEISAM
Oyxrantepckoil (puHAHCOBO) OTYETHOCTH.

3.3. Obecrnieuenne wuHPOpMAIME, HEOOXOAMMONW BHYTPEHHHM W BHEIIHUM
MOJIb30BATENSIM  OyXTaATEepCKOW OTYETHOCTH [JIsi KOHTPOJS 3a COOJIIOJIEHUEM



3akoHoaarenscTBa Poccuiickon denepanuu NpU  OCYIUECTBICHUM CHEIOK,
COOBITHH, oOmnepainuii, CBS3aHHBIX C JEATEIbHOCTBIO  OpPraHU3AlMH, HUX
11eJIECO00Pa3HOCThIO, HAJMYKMEM U JABWKEHHEM MMYIIEeCTBA M 00s3aTeNbCTB,
UCIIOJIb30BAaHUEM MaTepuajbHBIX, TPYIOBBIX U (UHAHCOBBIX pECypCOB B
COOTBETCTBHUHM C YTBEPKICHHBIMA HOPMAaMH, HOPMAaTUBAMU U CMETaAMHU.

3.4. IlpenoTBpaiiexnue OTPULIATEIbHBIX pE3yIbTaTOB NesTENbHOCTH
OpraHM3allid W BBIABICHUE BHYTPUXO3AWCTBEHHBIX pPE3€pBOB 0OECICUCHUS €€
(uHAHCOBOM YCTOMYUBOCTH.

4. DyHKUHMHU

4.1. dopMupoBaHKE YUYETHOU MOJUTHUKH B COOTBETCTBUHU C 3aKOHOJATEIHLCTBOM
0 OyXraaTepcKOM ydYeTe W HaJIOTOOOJOXCHUH MCXOAl W3 CTPYKTYPHI H
OCOOCHHOCTEHM JNIEeSITEIbHOCTH OpraHu3aluy, HEOOXOJMMOCTH OOECIeUeHUs ee
(MHAaHCOBOM YCTOMYMBOCTH.

4.2. Pabota mo MOATOTOBKE W MPHUHATHIO paboyero ImiaHa cyeroB, (opm
NEPBUYHBIX YUYETHBIX JIOKYMEHTOB, NPHUMEHSEMBIX il odopMieHus (HakToB
XO3SIUCTBEHHOM KM3HU, PETUCTPOB OyXydeTa.

4.3. Pa3zpaboTtka (opM JOKYMEHTOB BHYTpeHHEH Oyxrantepckoil ((hrnHaHCOBOM)
OTYETHOCTH.
4.4. OOecnieueHrue TIOpAAKAa TPOBEACHUS WHBEHTApH3allMii aKTUBOB U
0053aTENbCTB.
4.5. ObecrieueHre COOMIOACHUS TEXHOJOTUU O00pabOTKH OyXraiaTepcKoi
uH(pOpMaIU U TOPSAIKA
JIOKyMEHTO000pOTA.

4.6. HenpepbIBHBIA y4Ye€T aKTHUBOB, 0053aTENbCTB, (PAKTOB XO3SMCTBEHHOM
KU3HH, WCTOYHUKOB (PUHAHCUPOBAHMS JEATEIBHOCTH OpPraHU3allH, IJOXOJOB,
pacxoJ0B, MHBIX OOBEKTOB yU€Ta, yCTAHOBJIEHHBIX (peiepaibHbIMKU CTaHIapTaMHU.

4.6.1. CBOEBpEeMEHHOE OTPAKEHUE Ha cueTax OyXydera omnepaiuii, CBI3aHHBIX C
JBUKEHUEM OCHOBHBIX CPEICTB, TOBAPHO-MATEPHAIbHBIX LIECHHOCTEU U JCHEKHBIX
CPEACTB U T. 1.

4.6.2. Yuer wu3lepKeK MPOU3BOACTBA M OOpalllEHUS, WCIOIHEHHUS CMET
pacxo/oB, pealu3aldyd MPOAYKIMU, BBINOJHEHUS paboT (ychyr), pe3yjbTaToB
NEeATEIbHOCTH OpraHU3allMM, a Takke (PMHAHCOBBIX, PACUETHBIX M KPEIUTHBIX
OTIEepaLUH.

4.7. CBOEBpEMEHHOE U MPaBUIIbHOE 0POPMIIEHUE JOKYMEHTOB AJII OPTaHU3aUU
U BeJieHUs1 Oyxydera, 0OeCleueHHE WX COXPaHHOCTHU, OOPMIICHUS U CIHA4YM B
YCTaHOBJICHHOM IIOPSIIKE B aPXHUB.

4.8. CocTaBlicHHE DKOHOMHYECKH OOOCHOBAaHHBIX OTYETHBIX KAJIBKYJISIIHIMA
ce0EeCTOMMOCTH TIPOYKITUH, BBITIOTHAEMBIX padoT (YCIyT).

4.9. OGecniedyeHre CBOEBPEMEHHBIX U MOJHBIX PACUETOB MO 3apabOTHOM TIaTe.

4.10. IlpaBunbHOE HAUMCIICHHUE U TTEPEUUCTICHIE HAJIOTOB U COOPOB B OIOJIKETHI,
CTPaxOBbIX B3HOCOB B T'OCYJapCTBEHHbIE BHEOIOJKETHbIE (DOHABI, IUIATEKEH B
OaHKH, CPEICTB HA (PMHAHCUPOBAHUE KAIUTAJIbHBIX BIOXKEHUH U T. 1.



4.11. OT4uCIIEHHE CPEJICTB HA MaTepUalbHOE CTHUMYJIUPOBAHUE COTPYAHUKOB
OpraHu3alvH.

4.12. Yyactue Hapsay C APYTHUMH CIIy)KOamMu B MPOBEACHUH SKOHOMHYECKOTO
aHajau3a XO3SIMCTBEHHO-(PMHAHCOBOM JIESITEIBHOCTH OpraHU3allMd IO JaHHBIM
OyXTaJITepCKOTO yueTa U OTYETHOCTH B LIEJSAX BBISBICHUS BHYTPUXO3SIHMCTBEHHBIX
pEe3€pBOB, YCTpPaHEHHS IIOTEPb U HENPOU3BOACTBEHHBIX 3arpar. YdacTue B
oQOopMJICHUU MaTEpHAJIOB IO HEAOCTayaM M XWILIEHUSAM JIEHEKHBIX CPEACTB U
TOBAapHO-MaTE€pUAIBHBIX IIEHHOCTEH, Mepenadya B HEOOXOAUMBIX CIydasX 3THX
MaTepHaJiOB B CJIEJCTBEHHBIE U CYJCOHbIC OPTaHbI.

4.13. ObecrieueHue  CTPOTOro  COONIOACHUS  CMET  aJIMHUHHCTPATHUBHO-
XO3SUCTBEHHBIX M JIDYTUX pPacxXxo0B, 3aKOHHOCTH CIIMCAaHHUS CO CYETOB
OyXTaJTepcKOro yuera HeJocTay, 1e0UTOPCKON 3a0IKEHHOCTH U JPYTUX MOTEPbD.

4.14. KOHTpONIb KacCOBOM JUCUUIUIMHBI YIIOJTHOMOYEHHBIMH COTPYIHUKAMH
OyxraaTtepud B TMpeAelax KOMIIETCHLIMH, YCTAHOBJIEHHOW JIOJXKHOCTHOM
MHCTPYKIMEN U nosoxeHnssmu banka Poccun.

4.17. CoctaBieHue OajaHca M OIMEPATHUBHBIX CBOJHBIX OTYETOB O JOXOJaX M
pacxojiax CpeicTB, 00 WCIOJIb30BAaHUM OOJKETa, APYrod OyXraiarepckod u
CTATUCTUYECKON OTYETHOCTH, MPEJACTABICHUE UX B YCTAHOBJIECHHOM IMOPSIKE B
COOTBETCTBYIOIIUE OPTaHbI.

4.18. PaccMOTpeHHE H BHU3MPOBAHHWE TJIABHBIM OyXTaJITEPOM  CIIY>KalllUX
OCHOBAaHHWEM [ TPUEMKHM U BbIJAYM JICHEKHBIX CPEACTB, JOTOBOPOB U
COTJIALICHUM, 3aKJII0YAaeMbIX OpraHM3alyeldl Ha MOJIyYEHUE WM OTIIyCK TOBAapHO-
MaTepUaNbHBIX IIEHHOCTEW W Ha BBINMOJHEHHE paboT U YCIyr, a TaKke
JIOKYMEHTOB, YCTAHOBJIEHHBIX B COOTBETCTBUM C MyHKTaMu 4.2—4.3 HacCTOAIIETO
MOJIOKEHHUS.

5. IIpaBa

5.1. byxranrepus UMEET CIEAYIOLIUE IPaBa.

5.1.1. Tpe6OBaTB OT BCEX no;:[pa:;z[eneHHﬁ OpraHu3anuu COOJIIOIEHUSA HopsaKa
oopMIICHUS OTIepallMil U TIPEACTaBICHUS B YCTAHOBJIECHHBIE CPOKH HEOOXOIUMBIX
JIOKYMEHTOB U CBEJICHUU.

5.1.2. TpeGoBaTh OT pyKOBOAMTEINEH CTPYKTYPHBIX MOAPA3ACICHUN OpTraHU3aIiH
U OTIENBHBIX CIEIUATUCTOB TMPUHATHS MEp, HAMpaBJICHHBIX Ha oOecredeHue
MPaBUJILHOM OpraHu3alum oyxyuera.

5.1.3. BHOCUTh TIPEIJIOKEHUSI PYKOBOJACTBY OpPraHHU3allMd O MPUBJICYCHUU K
MATEPUAJIBHOW W JUCLUILNIMHAPHOM OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[ 10
pe3yJibTaTaM IpOBEPOK.

5.14.He mnpuHUMaTh K HCHOJHEHUIO MU O(OPMIICHHIO JOKYMEHTHI IIO
omepanusiM, KOTOpPBIE IPOTHUBOpPEYAT 3aKOHOAATEJILCTBY M YCTaHOBJICHHOMY
MOPSAAKY HNPUEMKH, XpPaHCHHS M PACXOJIOBAaHMA JCHEKHBIX CPEICTB, TOBApHO-
MaTepuajgbHBIX M JPYrMX LEHHOCTEH, a Takxke 0€3 COOTBETCTBYIOLIETO
pacnopsLKEHHU JUPEKTOpa OpraHu3aIim.

5.1.5. Bectu mepenucky mo BOIpocaM OyXTaJITepCKOro yuyeTra U OTYETHOCTH, a
TaK)Ke€ APYrMM BOIIpOCaM, BXOJSIIMM B KOMIIETCHLIUIO OyXraiaTepuu M He
TPeOYIOIIUM COTJIACOBAHUS C PYKOBOJIUTEIIEM OpraHU3allUU.



5.1.6. [IpeacTaBuTeNbCTBOBATh B YCTAHOBJIEHHOM  TMOPSIAKE OT  HUMEHH
OpraHu3allid IO BOIMPOCAM, OTHOCSIIMMCS K KOMIIETEHIIMU OyXTralITepuH, BO
B3aMMOOTHOIIICHUSIX C HAJIIOTOBbIMU, (PUHAHCOBBIMM OpraHamH, OpraHaMu
rOCyJapCTBEHHBIX  BHEOIO/UKETHBIX  (DOHJIOB, O0aHKaMu,  KpPEAUTHBIMU
YUPEKACHUSIMU, UHBIMU TOCYJAapCTBEHHBIMU OPTraHU3AIUsIMU, & TaKXKE JIPYTUMU
OpraHu3alUsIMU, YIPEKICHUSIMU.

5.1.7. I1o coryiacoBaHHIO C pyKOBOJIUTEJIEM OpPraHU3aLlMUU [IPUBJIEKATH SKCIIEPTOB
U CHEIUANINCTOB B 00JacTH OyXraiarepckoro ydera [JIsi KOHCYJIbTallUi,
ITOArOTOBKH 3aKIIFOUEHUN, PEKOMEHIAIMN U IPEIJIOKECHUN.

5.1.8. [laBaTb yKa3aHUs CTPYKTYPHbIM HOAPA3JACICHUSAM OpPTraHU3alUUd 110
BOIIPOCAM, OTHOCSIIHUMCS K KOMIIETEHUIMU OyXrajTepuud U BBHITEKAIOIMIUM W3
GbyHKIMIA, KOTOpbIE TIEpeUrcieHbl B HacToseM [lonoxenun.

5.1.9. TpeboBaTh W mMOJydYaTh MaTepualibl, UHOOPMAIUIO, HEOOXOIUMBIE IS
NESATEIbHOCTH OyXTalNTepUH, OT CTPYKTYPHBIX MOAPA3/ACIICHUNA OpTraHU3aI|H.

5.1.10. OOpamatecss ¥ TOJy4aTh OT CTPYKTYPHBIX  MOJpa3/IeieHHM
OpraHu3alliy, TOCYJIApCTBEHHBIX NPEANPUATAA U YUPEKIACHUN HEOOXOIUMYIO
METOINYCCKYIO, IIPAaBOBYI0 M KOHCYJIbTAalIMOHHYIO IIOMOIIL B BBIITOJIHCHUH 3a1a4,
BO3JIOKCHHBIX Ha OyXrajaTepuio.

5.1.11. JlaBath pa3bsICHEHHSI U PEKOMEHIALMU 110 BOIPOCaM, BXOMSIIAM B
KOMITETCHIIUIO OyXTaaTepUH.

5.2. I'maBHbIN OyXraiaTep UMeeT CeayIolre mpasa.

52.1.B ciyuae oOHapy>KeHHMs HE3aKOHHBIX JIEHUCTBHM MOJKHOCTHBIX JIWIL
JOKJIAaABIBAaTh O HUX PYKOBOJUTEIIIO OpTaHU3aUH I IIPUHATUSA MEP.

5.2.2.BHOCUTh MPEMJIOKEHUS PYKOBOACTBY OpraHU3allMd O MEPEMELICHUU
COTPYIHUKOB OYyXTaJITepUH, WX TMOOIIPEHUH 3a YCIEIIHYI0 padoTy, a Takxke
MPEJIOKEHNUS] O HAJIOKEHUU JUCUUIUIMHAPHBIX B3BICKAHUM HAa COTPYIHUKOB,
HapylIaMuX TPYAOBYIO JTUCHUIIINHY.

5.2.3.CornacoBblBaTh C PYKOBOJUTEIEM BOMPOCHI HA3HAYEHUS, YBOJbHEHUS U
NepEMEIICHHS COTPYTHUKOB OyXTalTEePHH.

5.2.4.1IpuMeHSATh MO COIVIACOBAHUIO C PYKOBOJMUTEIEM OPraHU3ald MEPbI
MOOIIPEHUS TUOO0 MEPhI B3bICKaHUsI. Mephl B3bICKAHUSI MOTYT IPUMEHATHCS TOT/IA,
KOrJa COTPYIHUK OyXrajaTepuu MOBTOPHO JOMYCTUJ OIIMOKY, MPHUBEIAIIYIO K
(UHAHCOBBIM TIOTEPSIM JIJII OpPraHU3aliM, JUO0O0 OMYCTUJ YTEUKY HMH(pOopMaIuuy,
HOCsIIEeH KOH(PUISHIIUAIBHBIA XapaKTep.

5.2.5. IIpeacTaBnsaTh pasHoOrjacus pyKOBOJUTEIO OpraHU3aIlMUd B OTHOIICHUU
BEJICHUS OyxydeTa.

5.2.6. PyKOBOACTBOBAaTbCSI NUCBMEHHBIMU PACIOPSKEHUSAMUA  PYKOBOJAUTES
OpraHu3alyy B CIy4ae BO3HUKHOBEHMS PA3HOTTIACHU MEXIY PYKOBOAMUTEIEM U
TJIaBHBIM OyXTaJITepOM B OTHOIICHUU BEJEHUS OyXydera.

5.2.7.TpeboBanusi Oyxraiarepuud B 4YacTd MOpsaka OohOpMIICHUS Omeparuii u
MIPEICTABIICHUS B OYXTAITEPUIO HEOOXOAMMBIX JOKYMEHTOB M CBEJICHUN SIBIISIOTCS
00s13aTEIHHBIMHU JIJISI BCEX MOAPA3CICHUN OpTaHu3aIiu.

6. OTBeTCTBEHHOCTH



6.1. COTpyIlHUKH OyXTrajJTepuu HECYT OTBETCTBEHHOCTb 3a HaJJIeKallee u
CBOCBPEMEHHOE  BBINOJHEHHWE  (QYHKIUH, MPEAyCMOTPEHHBIX  HACTOSIIHUM
MOJIOKEHUEM, B Tpefiesiax 00sI3aHHOCTEH, BO3JIOKEHHBIX HA HHUX JIOJDKHOCTHBIMU
WHCTPYKIUSIMU U HEMOCPEJICTBEHHBIMU PYKOBOIUTEISIMHU.

7. 3aKJII0UYHUTEIbHbIE MOJI0KEHUS

7.1. JlaHHBIMA IOKYMEHT JIEUCTBYET JI0 €r0 MEPECMOTpPa
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